
Sr. 
No. 

File 
/Letter 

No. 
Subject

From 
who

m 
Reciv

Recived 
Date

Sent 
to

Sent Date  Remark 

1 7486/R
Purchase of  
Laptop

Regist
rar

12.14.15 C.P 14.12.15

sent to 
Computer 
Programe
r for N.A

2 7322/R

Request for 
furniturof 
School for 
Home 
Science

Regist
rar

12.14.15 C.P 14.12.15
For 

needful

3 3341/R

Procureme
nt of 
Library 
Server 

Regist
rar

12.10.15
Libra

ry
12.14.15

Vs.Mj ds 

fy,

4 7116/R

Requireme
nt of 
minerals 
for applied 
Geology 
(DES)

F.O 14.12.15

coord
inato

r 
Appli

ed 
Geolo

gy

14.12.15
for n.a as 

per 
approval

5 7420/R

Purchase of 
Computer 
Items(C.Lib
)

F.O 14.12.15
Regis
trar

14.12.15
For n.a 

pls

6 6975/R

Online 
Vender 
Registrario
n

F.O 14.12.15
For 

clearificti
on 

Store Section

File status of 14-12-15



7 3284/R

Signage 
Board in 
University 
Campus

Regist
rar

11.12.15
Regis
trar

14.12.15

Discussed 
and 

submitte
d for 

further 
Processin

g

8 6752/R
Community 
college 
Dietetics

regist
rar

11.12.15
Regis
trar

14.12.15

Discussed 
and 

submitte
d for 

further 
Processin

g

9 7090/R

Purchase of 
RO & water 
Cooler For 
Kanishka 
Boys  
Hostel

E.O 14.12.15

To put 
The 

Proposal 
In Main 

File

10 6701/R

Photocopy 
work for 
University 
Library 

Librar
y

14.12.15

Agenda 
Item for 

purchase 
committe

e

11 7470/R

Gautam 
Budha 
Library 
Single 

Entrance & 
Exit In 
Library

AR(Es
tt)

14.12.15
Libra
rian

14.12.15
Sent to 

Librarian 
for n.a

12 7462/R
WI-Fi in 
Central 
Library

AR(Es
tt)

14.12.15
Process 

The Case


