
S. No. 
File /Letter 

No. 
Subject

From 
whom 

Recived 

Recived 
Date

Sent to
Sent 
Date  

Remark 

1 New File

Purchase of 

Digital watch for 
committee

Registrar 17.12.15
Payment 

adjustment

2 New File
Purchase of 

Toner for 

Photocoppier 

Registrar 17.12.15
Payment 

adjustment

3 New File

Purchase of 

Induction 

cooking for 

Registrar office 

Registrar 17.12.15
Payment 

adjustment

4 New File
Requierment of 

Internet 

conection to new 

Registrar 17.12.15
Necessary 

Action

5 7233/R

Repair of 

Photocoppier 
Machine (DAP)

Registrar 17.12.15

Constitute 
committee to 

colect the 

quotation

6 7363/R

Purchase of 

electronics 

comunication 
Lab Items

Registrar 17.12.15 Quote Rate 

7 7525/R Department of IT Registrar 17.12.15
Necessary 

Action 
accordingly 

8 7509/R

Purchas eof 
Utelcile for 
Kitchen of 

Guest House 

Registrar 17.12.15
vuqeksnu 

fu;ekuqlkj 

Store Section

File status of 17-12-15
























